INSTRUCTIONS FOR PREPARATION OF

AMS CHANGE REQUEST/DIRECTIVE

A.
General Instructions

A Change Request/Directive (CR/DIR) shall be prepared for all proposed changes to the configuration-controlled baseline. If the information required by the form is adequately provided in the data package accompanying the proposed change, the information need not be restated on the form itself, but summarized and/or identified on this form with a reference to the appropriate backup document and paragraph. If the information requested by a block on the form is not known, that fact shall be noted on the form. Continuation sheets shall be used as necessary.

B.
Completion Instructions for Change Request/Directive

Complete each block on the form as follows:

1. The CCB Secretary will enter the CR/DIR number prior to distribution for evaluation.

2. Enter date of change request.


3. Enter a brief title of the change.

4. Enter cost impact.


5. Enter applicable document name and number of affective documentation.


6. Enter weight impact.


7. Enter schedule impact.


8. Enter other impact.


9. Enter technical description of change; where applicable, include “From” and “To” change, 
or “was” and “is” change.


10. Enter justification for change.


11. Self-explanatory.


12. Self-explanatory.

13. Self-explanatory.


14. CCB Secretary will enter Panel disposition decision.


15. PM Signature.

C.
Completion Instructions for Change Request/Directive Continuation Sheet

Complete each block on the form as follows:

1. Enter the same CR/DIR number that’s being continued.


2. Enter appropriate page number. Use additional sheets as necessary.


3. Enter same change title as the CR/DIR.


4. Identify by block title the block being continued. Insert “(cont.)” and underline. Begin the continuation words on the next lower line. Any number of blocks can be continued on a single continuation sheet, but each block should be identified separately as noted in the same manner.

	AMS CHANGE REQUEST/DIRECTIVE

	1. CR/DIR Number: AMS-02 /  FORMDROPDOWN 
-     
	2. Date: mm/dd/yyyy

	3. Change Title:      

	4. Cost Impact:      
	5. Document(s) Affected:      

	6. Weight Impact:      
	7. Schedule Impact:      
	8. Other Impacts:      

	9. Description Of Change:

     


	10. Justification:

     


	11. Action Required (To Implement This Change):

     


	12. Initiator/Organization:      
	13. Organization Approval:      

	

	14. Disposition:

             FORMCHECKBOX 
    Deferred

             FORMCHECKBOX 
    Approved

             FORMCHECKBOX 
    Approved With Changes Indicated

             FORMCHECKBOX 
    Disapproved 

	15. Approval:  ___________________________________________________

                            CCB Chairman/Date




	AMS CHANGE REQUEST/DIRECTIVE

CONTINUATION SHEET

	1. CRN: AMS-02 /  FORMDROPDOWN 
-     
	2. Page    of    

	3. Title:      

	4. Enter the item number from page 1 that is being continued, then the information applicable to that item.

     




	AMS CHANGE REQUEST/DIRECTIVE

EVALUATOR LIST

	1. CRN: AMS-02 /  FORMDROPDOWN 
-     
	2. Page    of    

	3. Title:      

	 FORMCHECKBOX 
 Configuration Control Board (CCB) Members

	Flight Crew Operations Directorate (CA)

 FORMCHECKBOX 
 Astronaut Office (CB)

	 FORMCHECKBOX 
 Mission Operations Directorate (DA)

	Engineering Directorate (EA)

 FORMCHECKBOX 
 Crew and Thermal Systems Division (EC)

 FORMCHECKBOX 
 Energy Systems Division (EP) 


 FORMCHECKBOX 
 Automation, Robotics, & Simulation Division (ER)
	 FORMCHECKBOX 
 Structural Engineering Division (ES) 

 FORMCHECKBOX 
 Avionics Systems Division (EV)



	 FORMCHECKBOX 
 Space Shuttle Program (MA)

 FORMCHECKBOX 
 Space Shuttle Flight Operations & Integration Office (MO)

	International Space Station Program Office (OA)

 FORMCHECKBOX 
 Vehicle Office (OB)

 FORMCHECKBOX 
 Mission Integration & Operations Office (OC)
	 FORMCHECKBOX 
 Program Integration Office (OM)

 FORMCHECKBOX 
 Payloads Office (OZ)

	Other NASA Centers

 FORMCHECKBOX 
 Goddard Space Flight Center (GSFC)

 FORMCHECKBOX 
 Kennedy Space Center (KSC)
	 FORMCHECKBOX 
  Marshall Space Flight Center (MSFC)



	Others

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      
	 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
      

 FORMCHECKBOX 
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